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1. How to add a new solution 

1.1 Objectives 

The objective of the tutorial is to show the solution owners how to add their own solution to the PoS.  

1.2 Target audience 

Solution providers 

1.3 Sequence of activities 

The first thing to do is to access to the editor of solutions. To do so, you need to start at the Home 
page. On this page you can scroll down until you see the part Portfolio of Solutions, where you can 
click on the link create a new solution. 

 

Figure 1: "Add new solution" link 
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You will be redirected to a page where you have to choose which type of group you want to create, 
either a solution or a Trial. In this case, click on the Solution link. 

 

 

Figure 2: Add group page 

 

Please note that in the solution editor, every field with a red star is mandatory.  

The solution creation process is divided in three steps. First, you have to fill the information needed in 
the Administrative tab. You have to confirm that you are either the owner of the solution or that you 
have necessary rights to publish on the PoS. You must also confirm that you have read the PoS site 
terms and conditions, and that you accept them. You can also check the request publication checkbox 
if you want to indicate that your solution is ready to be checked by the editor and published on the 
PoS. The QA comments field must be used for communication between group owner/team and the 
site editor. For instance, the site editor can use this field in order to explain his reasons for refusing the 
publication.  

 

Figure 3: Administrative tab of the add group form 

Then, you have to fill the Solution summary tab.  

In the Title field, you have to write the title of your solution. This title will appear on the list of solutions 
page, and it will appear in the results of the research by solution name. 

In the Summary field, solution providers must add a brief presentation of the solution provided, in the 
form of a short text.  

You also have the possibility to add a link to your website thanks to the Website field.  
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Figure 4: Solution summary tab 

 

You must also add at least one illustration to your solution. You can add more, thanks to the button 
add another item. 

The illustration must have a Name and an Alternative text to be displayed if the picture can’t be 
uploaded. The fields Authored by and Authored on are automatically filled, but their values can be 
changed.  
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Be aware that the pictures must be less than 512 MB and allowed file types are png, gif, jpg and jpeg. 

  

 

Figure 5: Illustration field 

 

 

Figure 6: Illustration field (after adding a picture) 
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You can also optionally add video illustrations. Those videos are hosted on Youtube, and not uploaded 
on the PoS. On the field that you can see on the picture below, you can add the link to the video.  

Her again, you can had more than one video thanks to the Add another item button.  

Finally, you must fill the Meta information tab. In this tab, you will be able to add more information to 
your solution, such as the Crisis cycle phase or the Crisis size addressed by your solution, the 
Innovation stage of your solution, and the Readiness of your solution.  

 

Figure 7: Meta information tab 

 

The field Stage of innovation is a list where the solution provider can select the phase of innovation in 
which the solution is.  

  

Figure 8: Stage of innovation field 
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In the supported standards field, please choose the standards that are supported by your solution 
from the provided list. This list is available when you click on the Select supported standards button. 

 

Figure 9: Supported standards view 

 

 

Figure 10: Supported standards list 

 

The last step of the creation of a solution is to click on the button below.  

 

Figure 11: Create a solution button 

Once this is done, you are redirected to the page of your solution. 


